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I. Wage Deduction Order Guidelines

A. Attorneys should file either a “Pay Direct” Order or a “Wage Deduction” Order with every Petition.  These Orders can be submitted directly to the Court without the Trustee’s endorsement, if endorsed by counsel for the debtor. 

1. If the Debtor is employed, the Attorney should ordinarily file a Wage Deduction Order with the Petition.
2. If the Debtor is self-employed, disabled, retired or unemployed, the Attorney should file a Pay Direct Order with the Petition.  

II. Amended Wage Deduction Order and Pay Direct Order Procedures
A. If at any time after the initial Wage Deduction Order or Pay Direct Order has been entered by the Court and the Debtor wishes to amend the Order, please use the following procedures:

1. The Wage Deduction Order or Pay Direct Order can only be amended by the Attorney without the Trustee’s endorsement if either: (a) the Debtor’s Plan payments are increasing, or (b) the Debtor has changed employment and there will be no decrease in the Plan payment.  

2. If the Wage Deduction Order or Pay Direct Order needs to be amended because the Plan payments are being reduced or suspended, the Attorney must submit the proposed Order to the Trustee for the Trustee’s endorsement. 
NOTE:  All Orders Must be Typed and a Copy Sent to the Trustee.
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